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TRANSPORTATION TIME CARDS 
 
 
You are required to clock in and out every time you drive a bus except for activity trips.   
If you do not have access to a time clock at the beginning or ending of your route the 
time will be entered into the time clock system by the Transportation Manager. 
 
You will be paid for the actual time you are driving for your route including pre-trip. 
 
ECE Routes during the school day will be paid for actual driving time. 
 
One and one-half hours minimum will paid when the driver reports to drive an evening 
athletic route.  You are required to clock in and out when driving evening routes unless 
your evening route begins and ends at your home. 

 
If you want to use leave time when you cannot drive your route, it is your responsibility 
to turn the leave request into the Central Office so the leave can be entered.  At sometime 
during the year you may be required to enter your leave request on the computer.  
 
Meals will be reimbursed at a rate of $6.00 per meal when driving activity trips. 
 
ACTIVITY TRIPS 
 
Activity trips will be paid as follows: 

A minimum of three hours driving time on all activity trips away from Leon.  
Down time for hours over the 3 hour minimum will be compensated at the 
minimum wage rate.   
 
    Examples:  Activity trip to Douglass   Total Trip Time is 6 hours 
 Compensation 3 hours driving time and 3 hours down time 
 
  Activity trip to Caldwell   Total Trip Time 9 hours 
 Compensation –Actual driving time approximately 4 hours 
     5 hours down time.  

 
It is your responsibility to make sure that the activity trip timesheet is returned to the 
Central Office.   
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